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NOTICE OF PUBLIC HEARING

NOTICE IS HEREBY GIVEN that, pursuant to resolution of the Town Board of
the Town of Orangetown, duly adopted on September 23, 2014, a public hearing will be held
before the Town Board at the Orangetown Town Hall, 26 Orangeburg Road, Orangeburg, New
York 10962, on the 21st day of October, 2014 at 8:05 P.M., to consider amending the Town
Code of the Town of Orangetown, Chapter 43, Zoning, by adding a new § 4.32(P), [and]
amendments to § 4.32(0), and amendments to Section 3.11 “Table of General Use Regulations”
for the LI District relating to properties located in the “LI” Zoning District, in the vicinity of the
intersection of State Route 303 and the Palisades Interstate Parkway (Exit 5 Interchange), in the
‘Town of Orangetown authorizing a “Mixed-Use expansion” special permit by allowing
development of a small lot adjoining a “Mixed-Use” development as part of the larger unified
project and amending applicable signage regulations.

A copy of the Petition and supporting materials may be examined by any interested party
at the Office of the Town Clerk.

All interested persons will be given an opportunity to be heard.
By order of the Town Board of the Town of Orangetown.
Dated:  September 23, 2014

Orangeburg, New York

CHARLOTTE MADIGAN
Town Clerk
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Ad Number: 0000121418 Run Dates: 10/07/14

NOTICE OF PUBLIC HEARING

NOTICE IS HEREBY GIVEN that, pursuant fo
resolution cf the Town Board of the Town of
Orangetown, duly adopted on September 23,
2014, a public hearing will be held hefore the
Town Board at the Orangetown Town Hall, 28
Orangebury Road, Orangeburg, New York
10962, on the 21st day of October, 2014 at
805 PM, 1o consider amending the Town
Code of the Town of Orangetown, Chapter 43,
Zoning, by adding a new § 432{(P). land]
amergmeis to § 4.32(G), and amerdments to
Section 3.11 "Table of General Usa Refule-
tions” for the LI District relating to properties
lecated in the "LI" Zoning District, in the vicini-
1y of the intersection of State Route 303 and
the Palisades Intersizte Parkway {Exit 5 Inter-
change), in the Town of Orangstown autheriz-
ing a *Mixed-Usa expansion” special permit by
allowing development of a small lot adjoining
a "Mixad-Use" development as part of the
larger unifisd project and amending applicable
signage regulations,

A copy of the Petition and supperting materi-
als may be examined by any interesied party at
the Office of the Town Clerk,

All interested perscns will be given an cppor-
unity to be heard.

By arder of the Town Board of the Town of
Orangetown.

Dated:  September 23, 2014
Orangeburg, New York
CHARLGTTE MADIGAN
Town Clerk
IGHN 5. EDWARDS, ESQ.
Town Attorney
Town of Orangetown 121418
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TOWN OF CRANGETOWN - ZONING CODE AMENDMENT - MIXED USE (0-2110B)

3 Section 4.32(P)vi aliows accessory parking within the side and rear yards on the site. However,
if a site were to be directly adjacent to the Palisades Interstate Parkway, then an undisturbed,
vegetated 20-foot buffer area must be maintained along the property line. The intent of this buffer
is to not only protect the visual integrity of the Parkway, but to preserve the existing vegetation and
rcot systems from damage due fo adjacent construction/on-site activities. In addition, landscaping
or a berm must be provided o help buffer the commercial use from the Palisades [nterstaie
Parkway. The requirement for side and rear yards must be the same for this special permit use as
it is for the Mixed-Use as described in Section 4.32(O)vii. The zoning code amendment must add
these requirements to the section on "Location of Parking.”

4 Section 4.32(P)x requires that following issuance of a special permit, a site plan is subject to
review by the Orangetown Pianning Board. However, we believe that in order to ensure that the
Mixed-Use Expansion site complies with all of the requirements, a Conceplual Site Plan must be
provided, similar to what is required in Section 4.32{Q)ix(a) for the Mixed-Use special permit:
"Conceptual site pian m:os_Sm u_,onomma cc__a_:@m _um%_:@“ loading, stormwater basins.and a
tandscaping plan. The landscaping plan shail provide adeguate buffering and landscape treatment
within all yard areas, particularly the frontages along Route 303 and the Palisades Parkway.” All
existing vegetiative buffers shall be clearly depicted on the conceptual plan, including on-site and
abutiing off-site areas. Section 4.32(P)x should be expanded ¢ include similar language.

5 A review must be completed by the Palisades Interstate Park Commission and any comments
or concemns addressed.

& A review shali be compieted by the New York State Department of Transporiation and any
comments or concerns addressed.

ugm_@m J. Sciiis i
cc: Supervisor Andrew Stewart, Orangetown ;POd:@ 0033_m203m~. _uwm::_:@
New York State Depariment of Transportation
Palisades Interstate Park Commission

Rockland County Depariment of Highways
Rocklzand County Drainage Agency

*NYS General Municipal Law Section 239 requires a voie of a ‘mafority pius cne’ of your agency fo act contrary fo the above findings.

The review undertaken by the Rockland County Planning Depariment Js pursuant fo, and follows the mandates of Ardicle 12-8 of the New York General
Municipal Law. Under Article 12-B the County of Rockland does nof render opinions, nor does it make determinations, whether the item reviewed implicates
the Relfigious Land Use and Institufionalized Persons Act. The Rockiand County Planning Department defers fo the municipality forwarding the fem reviewed
to render such opinions and make such deterrainations if appropriate under the circumstances.

in this respect, municipaliies are advised that under the Religious Land Use and Institutionalized Persons Act, the preempfive force of any provision of the Act
may be avoided (1) by changing & poficy or practice that may resuit in a substantial burden on religious exercise, (2} by retaining a policy or praciice and
exempting the substantially burdened religious exercise, (3) by providing exemptions from a poficy or practice for appfications that substantially burden
religious exercise, or (4) by any other means that eliminates the subsiantial burden.

Proponents of projects are advised to apply for variances, special permits or exceptfons, hardship approval or other relief.

PageZof 2
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Ri. Zonineg Law Amendment for Parcel SBL 74.15-1-22  Date: July 25, 2014

CULTURAL RESOURCES

We have reviewed the statewide inventory of archaeological resources maintained by the Zmé York mﬁmﬂm Museum and
the New York State Office of Parks, Recreation, and Historic Preservation. These records indicate that the project is
focatcd within an area considered to be sensitive with regard to-archagological resources. For more information, please
visit the New York State Office of Historic Preservation s_mcm:m at http:/iwww. nvsparks com/shpef,

OTHER

U The adjacent Orangeburg Commons was remediated under the DEC Brownfields Program, Site No: C344073. It
does not appear that the use of the adjacent parcel will have any impact on the reclaimed site. All site management
and notification requirements associated with the DEC’s remediation easement for the Orangeburg Commons site
remain in place.

Other permits from this Department or other agencies may be required for projects conducted on this property now or in
the future. Alse, regulations applicable to the location subject to this determination occasionally are revised and you
should, therefore, verify the need for permits if your project is delayed or postponed. This determination regarding the
nced for permits will remain effective for a maximum of one year unless you are otherwise notified. Applications may be
downloaded from our website ai www.dec wv.gov inder “Programs™ then “Division of Eavirormental Permits.”

Please contact this office if you have questions regarding the above information. Thank you.

Sincerely,

A

Rebecca Crist
. Division of Environmental Permits
Region 3, Telephone No. 845/256-3014

licer  James Candiloro, NYS Division of Environmental Remediation
FB Orangetown LLC & FB Greenbush LLC, ¢/o RD Management LLC

NOTE: Regarding erosion/sedimentation control reguirements:
Stortnwaler discharges require a SPDES Stormwater permit from this Department if they either:
# occur at industrial facilities and contain either toxic contaminants or priority pollutants OR
» result from construction projects involving the disturbance of 5000 square feet or more of land within the
NYC Department of Environmental Protection East of Hudson Watershed or for proposed disturbance of
| acre or more of land outside the NYC DEP Watershed ’

The project may be covered by one of two Statewide General Permits or may require an 595%& permit. For
information  on  stormwater and the general permits, see the DEC  website at
hitp:/fwrwrw des.ny.gov/chemical/8468.héml, If this site is within au MS4 area (Municipal Separate Storm Sewer
System), the stormwater plan must be reviewed and accepted by the municipality and the MS-4 Acceptance
Form must be submitted to the Department.
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TOWN OF ORANGETOWN

Z00°d

TC: Town of Orangetown Town Board
FROM: Town of Crangetown Planning Board m\m\
DATE: September 22, 2014

RE: Referrai from the Town Board -
Proposed Change to Text Amendment/ Zoning Ordinance

Signage for Mixed-use Developments In the LI Zening District .
Tax Map Designation: Sectien 74.15, Block 1 » Lot 21

RECOMMENDATION: Af the September 22, 2014 Planning Board
Meeting, the Planning Board had no issues with the proposed
slgnage amendments, however recommended the following:

- Mixed-lse developments should only be aliowed to
receive one Special Petmiit expansion for each project
site, . :
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N/A

5. Isthe proposed action, NO
a. A permitied use under the zoning regulations? H
b. Consistent with the adopted comprehensive plan? D

6. Is the proposed action consistent with the predominant character of the existing built or natural
landscape?

YES

V]

7. Isthe site of the proposed action located in, or does it adjoin, a state listed Critical Environmenta} Area?
If Yes, identify:

8. a. Will the proposed action result in a substantial increase in traffic above present levels?

b. Are public transportation service(s) available at or near the site of the proposed action?

¢. Are any pedestrian accommodations or bicycle routes available on or near site of the proposed action?

9. Does the proposed action meet or exceed the state energy code requirements?
H the proposed action will exceed requirements, describe design features and technologies:

sNNCE O

R WNCINE NN

V]

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potabie water:

2
o

11. Will the proposed action connect to existing wastewater utilities?

If No, describe method for providing wastewater treatment:

12. a.Does the site contain a structure that is listed on either the Staie or National Register of Historic
Places?

b. Is the proposed action located in an archeological sensitive area?

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?
If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:

NEENNEEREEEN

i Shereline [JForest D>mﬂo&§.&\ orasslands [[1Early mid-successional
] Wetland [ Urban [ Suburban

14. Identify the typical habitat types that occur on, cr are likely to be found on the project site. Check all that apply: __

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed
by the State or Federa] government as threatened or endangered?

16. Is the project site located in the 100 year flood plain?

17. Wil the proposed action create storm water discharge, either from peint or non-point sources?
If Yes,
a. Will storm water discharges flow to adjacent properties? ) FiNo /TyEs

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe: _..I._zo N_Hmm

Oﬂm:uoucﬁ OoEEozw site,

sk
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No,or | Moderate
small to large
impact impact
may may
occur occur
10. Will the proposed action result in an increase in the potential for erosion, flooding or drainage _H.Il_ D
problems?
11. Will the proposed action create a hazard to environmental resources or human health? D D

Part 3 - Determination of significance, The Lead Agency is responsible for the completion of Part 3. For every
question in Part 2 that was answered “moderate to large impact may occur”, or if there is & need to explain why a particular
element of the proposed action may or will not result in a significant adverse environmental impact, please complete Part 3.
Part 3 should, i sufficient detail, identify the impact, including any measures or design elements that have been included by
the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency determined that the impact
may or will not be significant. Each potential impact should be assessed considering its setting, probability of occurring,
duration, irreversibility, geographic scope and magnitude. Also consider the potential for short-term, long-term and
cumulative impacts,

D Check this box if you have determined, based on the information and analysis above, and any supporting documentation,

that the proposed action may result in one or more potentially large or significant adverse impacts and an
environmenial impact statement is required.

D Check this box if you have determined, based on the information and analysis above, and any supporting documentation,

that the proposed action will not result in any significant adverse environmental impacts.

Name of Lead Agency Date
Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer
Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer)

PRINT
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I Overview

ll.  Town of Orangetown Workplace Violence Prevention Policy
ll. New York State Workplace Violence Prevention Law

IV. What is Workplace Violence?

V. Reporting Violence

VI. Workplace Risk Evaluation
Vil. Prevention
Vili. Response Procedures
IX. Summary Statement
X.  Appendix
a. NYS Labor Law Article 2, Section 27-b
b. Individual Site Risk Assessments : General Observations

¢. Workplace Violence Incident Report Form
d. Employee Focus Group Findings



‘leH UMO | JB Paleo0| '$80in0ssy
UBLINH JO 92O UMO] SU) Ul MBIADI 10} S|GRIIBAR S| UBJ LOHUONSI] S2US[OIA 8OBJCNMIOM Y

uejd Siy} o} SS823y .

'$80iAJes poddns Jaujo

pue Buidren

‘uonuaaaid

UONBNIEAS YSL AJlINISS 9oB[AMIoM
‘sainpoo0oid sApoBlS

SENEER AT

'${e0b 8s8U) 195W 0} LOYS S} 40 sjusuodwod Jofell 8y} SSUINO uBld Sty

"Alslendosdde yum jjesp
pue A|snouss usyel S| 82usjoiA Jo podal Jo ‘Jue[dwos quepul AUB JBU) BINsUs 0] 7
pue ‘eoejdx}Iom sy} U] 8dUBIOIA JO S1oB 10 Siealy) [0 Aljigeqold auy sonpas 0 °y

:8le ue|d siy] pue wieibold oy Jo sjeob sy

(MeT dAM, 841) MET
uonusAsld eaus|olp eoejdyIop Jeholdwg olgnd S181S HIOA MBN, BL) PUR SOUSBJGIA JO SIBOI] 10
sous|oiA aoe[dyIoMm Jo sjusploul o} Buipuodsal pue Buuoasid noge sesAojdws pue siosinedns
‘siobeuew 0} uolewuojul spiroid 0} St UBld UOHUBABIS BIUBJOIA 9a8iadNI0A SIU) JO asodind ay L

asoding

"8002 ‘8z 1snbny sem ME] S1y} JO Sep JUSWSIOMUS BAIDaYS [eul oY) “ued

Siul JO ¥ Xipuaddy pue || UoROSS Ul [IBlop 210U Ul PagUOsap aie sjuswalnbal sU pue me| syl
|

“plezey soejdyiom [enueiod

SNOLSS SIY) SSaIPPE 0} (MB] UOHEONPD By Jo sjuswialinbai ueld AJ9JES [00UDS SYj] JSpUN PAISACD

Sjooyos uetlj Jsyio) siehojdwe ojgnd salinbal jey) uonesibel peloBUS S1BIS MIOA MON ‘900Z

‘L |unp UQ  "sisddom oy piezey Arejes [euonednooo snoues & sjuassid SoUS|oIA aoe|dyIopA

uonINpoLj

MBIAIBAQ |



lI. Town of Orangetown Workplace Violence
Prevention Policy

Town of Orangetown Workplace Violence Prevention Policy

The Town of Orangetown, NY is committed to the safety and security of our
employees. Workplace violence presents a serious occupational safety hazard to our
agency, staff, and clients.

Workplace Violence is defined as any physical assault or act of aggressive behavior
occurring where a public employee performs any work-related duty in the course of his or
her employmernt including but not limited to an attempt or threat, whether verbal or
physical, to inflict physical injury upon an empioyee; any intentional display of force which
would give an employee reason to fear or expect bodily harm; intentional and wrongful
physical contact with a person without his or her consent that entails some injury; or
stalking an manmov\mm with the intent of causing fear of material harm to the physical
safety and :mmﬁs of such employee when such stalking has arisen through and in the
course of employment.

Acts of violence against any of our employees where any work related duty is performed
will be EochmE investigated and appropriate action will be taken, including involving
law enforcement authorities when warranted. All employees are responsible for helping
to create an environment of mutual respect for each other as well as clients and
visitors, following all policies, procedures and practices, and for assisting in
maintaining a safe and secure work environment.

This policy is designed to meet the requirements of New York State Labor Law Art. 2 §27-
b and highlights some of the elements that are found within our Workplace Violence
Prevention Program. The process involved in complying with this law includes a
workplace evaluation that is designed to identify the risks of workplace violence to which
our employees could be exposed. Authorized Employee Representative(s) will, at a
minimum, be involved in:

- evaluating the physical environment;
= developing the Workplace Violence Prevention Program; and

= reviewing workplace violence incident repo s at least annually to identify trends in the
types of incidents repoied, if any, and reviewing the effectiveness of the mitigating
actions taken.
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[ll. New York State Workplace Violence Prevention
Law (Overview)

Introduction

The “New York State Public Employer Workplace Violence Prevention Law” was enacted on
June 7, 2006 to ensure that public employers evaluate their workplaces, develop effective
response procedures and implement strategies to prevent or minimize workplace violence. The
final effective enforcement date was August 28, 2009.

Requirements of the law

Employers must evaluate their workplace or workplaces for factors or situations that may
increase the risk of occupational violence. Examples of such factors include working in public
settings, working alone or in small numbers, and working late night or early morning hours.
Appendix B identifies the general observations from the Town of Orangetown’s individual
worksite risk assessments.

In addition, employers with at least 20 full time permanent employees must develop and
implement written workplace violence prevention plans. The written plan must identify the risk
factors identified in the workplace risk evaluation and the methods the employer will use to
prevent incidents of violence in the workplace.

Finally, employers must inform employees of the requirements of the WVP Law, the risk factors
in their workplace, and the location of the written workplace violence prevention plan. Training
is also required for employees on the measures employees can take to protect themselves from
risks and the details of the written workplace violence prevention plan. Employee workplace
violence training must be provided at the time of job assignment and annually thereafter. All
Department Heads shall ensure that this required training is provided in accordance with the
law.

Further information

For the full text of the "NYS Public Employer Workplace Violence Prevention Law”, NYS Labor
Law Section 27 - b, see Appendix A.



"uosiad Jayjoue 0] wiey
Alipog Bujop Jo Bunjys Jo Buiyonoy Ajjempoe uosiad auo INOYNIM PORILILICD 8Q ABW JUSPIOUI UY

JuswAoldws Jo asInog syl ul
Jo ybnouy) uesue sey Bupjlels Lyons usym Jes; Buisneo Jo juslul sy} yum uosied e Bupjels e
Juswifoldwis o asinoo ayy
Ul 10 0 Jn0 seslie JusWsseley 8y} Usym afi| 81eAld 10 aJi] YoM [eLulou e ansind o} Hnowip
} Bl 10 Uoneeosse Jes) o} uoseal uosled B aAlb pnom 1Byl ainjeu e jo juswusseiey o
"BUIYONO] SAISUSYHO JO Ainful sWL0S S|iBjUD
14} JUBsU00 Jay 1o siy noyim uosiad e yum Joeju0 [eoisAyd njbucim pue [euonusiu] s
uuey
Alipog Joedxs Jo Jesj 0} uosesl uostad e sAlb pjnom 3Iym 2040} Jo Ae[dsIp [eUOCRUDIUI AUY  ©
‘uosuad Jayjour uodn Anfur 101Ul 0} ‘[2o1sAyd Jo jequeA Jayeym Teaiyy Jo idwone uy e

:logeT jo wswpedeq 211G Mo A
MBN @y} o} BuipJoode Buimoljo) 8y} JO SI0W JO BUO SB psuyep si JUspiou 20UB|0IA Soejd)IoM

ZIUSPIou] 92uUs|olA 9oR[KhLIOAM B SI 1BUAA

“UMo}eBUBIQ JO UMO] BU) AQ palels|o) 4o peidsose aqg Jou [im 8dus|oiA aoejdyiom ‘Jojenadiad
St} ISASOUM 10 ssned o) Jorsieypn  usbuels B uead Jo sequisw Ajwei ‘oignd sy jo
lequisw e ‘osinedns e Ussiom-09/eak0[dWa sAISNAR UR AQ pajoljjul 3q Ued soUsjoIn aoB|d oA
‘204 Peos JO 80US[OIA J)SBWOp SE YONS ‘SUCHEN)IS pa)eja. 3IOM-UOU JO nsal U] 8q usne Aetl )
"B0US|OIA 2oB|dYIOM BSNED J0 JBHBL) UBD JUSLUUOIIAUS YIOM BY] Ul SUCNOE JUaISIID 10 Jaguinu

"SJUSLIUBISSE YI0M WI0J] puB
0} BuijeAel] pue ‘suofeso] Yiom elowial ‘sio| Bupped ‘SBNIIIOR] PAjUSE JO PBSEY| ‘PaUMO-UMO| ‘0}
PO J0U sIIng ‘sepnjoul siyl "AInp paiejal-yom Aue swiodad sakojdwia ue ataym ‘Aesodwiay
10 Jusuewnad Jeyye ‘uoneso| Aue se pauyep s eorjdyIom oy} ‘ueld siy] Jo sasodind ey lo4

Hnesse [BoIsAyd - ||} [9AB] e
Jolaeysq Buiusiesiy) 10 aalssaIbby — || |oAeT e
asnge [eguiaA se yons Joiaeysq sAndnusiq — | [oAe] e

‘se paziobeleo Ajjeiausb ale sjuspioul 8oUs[OIA 9oBIANIOA

"S19U10 pUB ‘SIOPUSA ‘SIO)0BIUOD ‘SIONSIA ‘Seaiojdws
SAJOAUL 10 Jodye URD Q0USIOIA SlE[dIOA,  BOB[dMIOM B Ul SUNo90 e Joineyaq asapdnusip
‘Bujusiealy; Jsylo Jo ‘uopeplllUl YusWsseley ‘@ous|ol [eaisAyd jo Sjeaiy] ‘eausjola |edisAyd Jo
0B AUE 8¢ UBD 92US0IA S0BIAMIOAN “SOINALOE 9say} Ut BuiBebus Jo ey Jo Buiusieasn]) ‘suodeom
Buiysipuelq ‘Buoteoo ‘Bugepiunul ‘Buissesey ‘Buiysnd ‘Buinoys ‘Bunyby syioue Buiuley
AfleaisAyd ‘sBuryy Jeyio Buowe ‘suesul SOUBIOIA, W9) o) ‘ueld sIul jo sasodind oy log

¢, 8OUBJCIA S2B]OMJIOAA ST IBUAR "Al



Harassment, sexual or otherwise (as defined by New York State Executive Order #19, the New
York State Human Rights Law, and the Town of Orangetown Council Resolution # ?777) is
prohibited by the Town of Orangetown and is specifically excluded from the definition of a
workplace violence incident. An employee should refer fo the Sexual Harassment and
Discrimination Policy in the Town’'s Personal Policies and Procedures Manual / Employee
Handbook for more information about this topic.

The Town of Orangetown will not tolerate violence in the workplace. All incidents, complaints,
and/or reports of violence, threats of violence, harassment, intimidation, and other disruptive
behavior will be taken seriously. The Town of Orangetown is committed to providing its
employees with a reasonably safe and secure work environment.

Employee Respensibility

Employee and authorized employee representative’s involvement in the Town of Orangetown’s
Workplace Violence Prevention Plan is essential to the Plan’s success. Employees are
expected to read, understand, and comply with the Town’s Plan and to attend ongoing training
and education on workplace violence. Any questions should be directed to the employee’s
department head or supervisor.

Employees must promptly report any violations of the Town's Workplace Violence Prevention
Plan or any workplace violence imminent danger in accordance with the reporting procedures
explained in this Plan.

Proteciive and Restraining Orders

Iindividuals who obtain a protective or restraining order which lists specific workplace locations
as being protected areas MUST provide their depariment head and the Workplace Violence
Prevention Team, in care of the Town Human Resources Coordinator, a copy of any temporary
or permanent protective or restraining order that was granied. The Town will follow
confidentiality procedures that recognize and respect the privacy of the reporting employee.

Department Head / Supervisor Responsibility

The Town Human Resources Coordinator is responsible for communicating the Workplace
Violence Prevention Plan to employees and answering any of their questions. Department
heads and supervisors are expected to enforce the Plan in a fair and consistent manner and
ensure all aspects of the Plan under their area of responsibility are properly met.

If an employee notifies his/her department head of an actual or potential workplace violence
incident or submits a completed Workplace Violence Incident Report Form (Appendix C), the
department head is responsible for following the reporting procedures outlined in the Reporting
section of the Town’s Workplace Violence Prevention Plan.
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All employees will receive training and education on the risks of workplace violence. Training
will be provided at the time of hire and at least annually thereafter. Additional training may be
required prior to starting a new job assignment, if new laws relating to workplace violence are

enacted or there are changes in any current laws, or if the Town makes significant changes in
its Workplace Violence Prevention Plan.

At a minimum, the Town’s employee training and education will address the following:

» QOverview of the NYS Workplace Violence Prevention Act and NYS Labor Law Section
27-b.

o Overview of the Town's Workplace Violence Prevention Program.

Workplace location of the Town's Workplace Violence Prevention Plan and procedures

for obtaining a copy.

Definition of workplace violence and the three levels of workplace violence.

Methods of recognizing and responding to the three levels of violence.

Standard response action pian for violence situations.

Procedures for reporting a workplace violence incident or imminent danger.

How and when incidents will be investigated by the Town.

The risk factors identified in the Workplace Violence Prevention Team’s ("WVPT") risk

evaluation and determination.

s Measures employees can take to protect themselves from identified risks.

¢ Procedures, policies, safety devices and or work environment accommodations that have
been implemented to protect employees based on the resulis of the risk evaluation.

s Post-incident procedures, including medical follow-up and the availability of counseling
for affected individuals.

e & e o L

Specialized training and education may be provided to depariment heads and supervisors as
well as those employees who are at higher risk of workplace violence based on their job duties
and or work site location.

In addition to the training required by law, the Office of Human Resources shall provide

additional training on a per request basis to Town departments and offices to address the
potential for violence in the workplace.
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Step 1

Employee nofifies immediate supervisor, or if that would be inappropriate, that person’s
supervisor or the department head within 48 hours of the alleged incident. The employee may
also directly contact the Human Resources Office.

Step 2
Supervisor or Human Resources Office conducts preliminary inquiry and makes prompt report
to depariment head/ commissioner.

Step 3

If there is no immediate threat of violence or any serious misconduct or criminal behavior, the
department head/commissioner will complete the Workplace Violence Incident Report Form and
submit the form within two (2) business days to Human Resources.

OR

If there has been, serious misconduct, or criminal behavior, the department head/commissioner
will notify Human Resources immediately. Human Resources will contact the Police
Department or other appropriate departments/agencies as necessary.

The department head/commissioner will complete the Workplace Violence Incident Report Form
and submit within two (2) business days to Human Resources.

Emergency Reporting Procedure

An emergency situation is defined as a sifuation where an injury has occurred or there is an
immediate threat of physical harm.

You should consider your personal safety first in all emergency situations. If possible,
you should use the following response procedure:

Step 1
First person on the scene quickly assesses the sifuation and risk.

Step 2

Based on risk assessment, first person on the scene calls for law enforcement/security/medical
assistance and ensures the needs of injured are met. Employee must also immediately notify
supervisor of the situation.

Step 3
Supervisor immediately assesses/confirms whether there is an emergency situation and makes
prompt report to department head/commissioner.
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VI. Workplace Risk Evaluation

Introduction

Certain factors or situations may place employees at a greater risk of workplace violence. This
workplace risk evaluation is based upon individual site risk assessments, results of employee

Focus Groups, reviews of occupational injury and iliness logs and incident reports for violence-
related injuries.

As required by Section 27-b of the New York State Labor Law, in July 2014, the Town
conducted an evaluation of the workplace in general, and each worksite specifically, to identify
existing or potential hazards that might place employees at risk of workplace violence.

The worksite specific risk evaluation process included:

¢ An examination of the workplace to determine existing or potential hazards that may
place employees at risk for incidents of workplace violence:

e An examination of past workplace violence incidents to identify any patterns as fo the
type and cause of injuries, particular work areas, or specific operations or individuals
involved;

e A review of occupational injury and illness records (i.e. SH-900 and SH-900.2 logs, C-2
forms), accident reports, and any available insurance, police, or other incident reports in
order 1o identify injuries that may have been the result of workplace violence;

= Conducting two (2) employee focus groups (FINDINGS OF FOCUS GROUPS FOUND IN
APPENDIX D) to gather information regarding violence incidents they may have
experienced or withessed but not reported, as well as to identify conditions that could be
contributing to potential incidents;

e Based on the risk factors identified, the development of administrative policies and
procedures for all departments as well as specific worksite recommendations that should
be implemented to prevent or reduce the potential for workplace violence incidents.

Risk Evaluation

Workplace violence can ocour in any workplace setting. However, some settings or factors may
pose a greater degree of workplace violence risk. Employment situations or factors that may
pose higher risks for Town of Orangetown employees include, but are not limited to:

working in public settings;

working late night or early morning hours;

exchanging money with the public;

working alone or in small numbers;

= working in a setting with uncontrolled public access to the workplace;
= working in a setting where previous security problems have occurred;
s having a mobile workplace assignment;
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o Empioyee Representative

The Human Resource Coordinator, as needed, will call upon additional internal and external
resources, including but not limited to the Town Manager, Chief of Police, Town Attorney, and
Town Council.

Representatives from each department should be made available by their department head for
WVPCQC participation.

VIil. Prevention

{ntroduction

Prevention is the responsibility of every employee. This section focuses on some measures to
reduce the risk of violent behavior. Supervisors and managers, as well as employees, should
be familiar with, and knowledgeable of, the issues below before viclence occurs.

Definitions and Prevalence of Violence

The Town of Orangetown Workplace Violence Prevention Plan defines workplace violence to
include violence, threats of violence, harassment, intimidation, and other disruptive behavior.

Two million American workers are victims of workplace violence annually. Workplace violence
is the fourth leading cause of fatality in the workplace for all workers; it was the cause of 564
deaths in 2005. Finally, a survey in 2005 found approximately 54% of local govemment
employers with more than 1,000 employees reported an incident of workplace violence within
the past 12 months.

In reviewing this data, it appears clear that workplace violence is a potential problem in the
modern workplace, and one that requires a multifaceted approach by the employer, employees,
and employee assistance or other agencies providing support to mitigate the occurrences and
effects of violence in the workplace.

Early Warning Signs of Potential Violence

Past behavior has generally been the best predictor of future behavior. There is, however, no
specific “profile” of a potentially dangerous individual. Acts of violence may also occur in the
workplace due {0 issues of domestic violence. Sometimes victims and witnesses recount acts
of violence that occurred without warning. However, certain patterns of behavior and events
frequently precede episodes of violence. A list of indicators of increased risk of violent behavior
may include:

i2
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e Conflict with coworker or supervisor
o Personal stress outside the workplace
e Increased workload or pressure, e.g. deadiines, projects, etc.

2. Workplace issues (any of the following may be an employee’s perception of issues):

No clearly defined rules of conduct

Lack of fraining

Inadequate hiring practices/screening of potential employees
Insufficient supervision

Lack of discipline or inconsistent discipline in workplace
Lack of or inadequate employee support systems

Failure to address incidents as they occur

s QOverly authoritarian management style

e @
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Taking this into account, there are three key elements that may help to prevent a violent
situation from occurring:

1. Recognizing the early warmning signs (such as a change in a person’s behavior preceding
an episode of violence).

2. Recognizing issues or events that may trigger violence.

3. Early intervention to prevent a violent incident from occurring.
Please note, it is important to be careful when drawing assumptions or relying solely on any of
the above behaviors as indicators of viclence.
Violence Prevention Policies, Procedures and Programs
The Town of Orangetown has a number of policies, procedures and programs in place, as
referenced in the Town of Orangetown Personal Policy and Procedure Manual, promulgated by

various Town Council Resolutions and or Local Laws. Among these are:

Policies and Procedures

Workplace Violence Prevention. The Town of Orangefown Workplace Violence Prevention
Plan prohibits violence, threais of violence, harassment, intimidation, and other disruptive
behavior in the workplace.

Anti - Harassment and Discrimination Policy. This policy prohibits harassment and
discrimination of employees based upon race, color, religion, age, national origin, citizenship
status, ethnicity, marital status, familial status, creed, gender, sexual orientation, disability,
military membership, predisposing genetic characteristics, or any other basis prohibited by law.
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Vill. Response Procedures

Post Incident Response

When a workplace violence incident occurs or an employee submits a Workplace Violence
Incident Report Form, the Human Resource Coordinator will determine if further investigation is
warrantied and if necessary, conduct a thorough investigation of the situation and involve the
WVPOC as necessary. The Town of Orangetown will respect the privacy and confidentiality
rights of employees during investigations to the greatest extent possible, although the Town
cannot guarantee complete confidentiality.

If Level | or il, Human Resources, will investigate, resolve/mediate matter and make referrals for
appropriate action, including disciplinary proceedings and/or referrals to EAP or other available
resources. If Level [ll, Human Resources will deploy the resources of the WPVOC as required.

Based on the specific situation and the resulis of the investigation, appropriate measures wili be
taken, if needed, to eliminate or reduce the likelihood of similar workplace violence incidents
occurring in the future. If the workplace violence incident was related to a threat, all employees
who might have been affected if the threat-maker were to carry out such threat will be given
proper notification. Throughout the investigation, the Town will maintain open lines of
communication with employees, visitors and the public to answer questions and alleviate
anxiety.

The Town of Orangetown will provide information to potential or actual victims about the options
available fo them, such as obtaining a restraining order against the threat-maker, obtaining
follow-up medical care, if applicable, and/or the availability of any counseling services through
an EAP.

Workplace Viclence Prevention Oversight Committee
The WVPOC will meet at least quarierly or more often as necessary. The WVPOC will also

perform annual reviews of the Town's workplace viclence incidents and procedures to
determine the need for revisions and updates to the Town’s plan and procedures.
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K. APPENDIX
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4. Written workplace violence prevention Plan. Every employer with at least twenty full time
permanent employees shall develop and implement a written workplace violence
prevention Plan for its workplace or workplaces that includes the following:

a. a list of the risk factors identified in subdivision three of this section that are present
in such workplace or workplaces;

b. the methods the employer will use to prevent incidents of occupational assaults and
homicides at such workplace or workplaces, including but not limited fo the
following:

(1) making high risk areas more visible to more people;

(2} Iinstalling good external lighting;

(3) using drop safes or other methods to minimize cash on hand;

(4) posting signs stating that limited cash is on hand;

(5) providing training in conflict resolution and nonviolent self-defense
responses; and

(8) establishing and implementing reporting systems for incidents of
aggressive behavior.

5. Employee information and fraining.

a. Every employer with at least twenty permanent full time employees shall make the
written workplace violence prevention Plan available, upon requesi, to iis
employees, their designated representatives and the department.

b. Every employer shall provide its employees with the following information and
training on the risks of occupational assaults and homicides in thelr workplace or
workplaces at the time of their initial assignment and annually thereafter:

(1) employees shall be informed of the requirements of this section, the risk
factors in their workplace or workplaces, and the location and availability
of the written workplace violence prevention required by this section; and

(2) employee training shall include at least: (a) the measures employees can
take to protect themselves from such risks, including specific procedures
the employer has implemented to protect employees, such as
appropriate work practices, emergency procedures, use of security
alarms and other devices, and (b) the details of the written workplace
violence prevention developed by the employer.

6. Application.

a. Any employee or representative of employees who believes that a serious violation
of a workplace violence protection exists or that an imminent danger exists shail
bring such matter to the attention of a supervisor in the form of a written notice and
shall afford the employer a reasonable opportunity to correct such activity, policy or
practice. This referral shall not apply where imminent danger or threat exists to the
safety of a specific employee or to the general health of a specific patient and the
employee reasonably believes in good faith that reporting to a supervisor would not
result in corrective action.
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APPENDIX B:

Town of Orangetown

Workplace Violence Prevention Program

Individual Site Risk Assessments
August 18, 2014

Individual Site Risk Assessments were conducted on August 18" 2014 at the following locations:

Gip W e

5.

Highways Department
OBZPAE

Wastewater Treatment Plant
Parks Maintenance Shop
Headquarters

Golf Course

The Individual Site Risk Assessment for the Fire Prevention Bureau facility was held on August 15th

RISK ASSESSMENT

General Observations:

This consultant, as required by the New York State Work Place Violence Prevention regulation visited all locations
at which the Town of Orangetown has employees on a regular basis. The purpose of the Individual Site Risk
Assessments was to determine, to the extent possible, the current level of protection from Work Place Viclence
offered to employees and patrons and to offer suggestions on ways the Town could consider improving protection
from Work Place Violence.

The following are this consultant’s observations and recommendations:

1.

During the visits to the locations at which the Town has employees, this consultant noted the lack of Town
issued Photo Identification badges being visibly displayed by employees. Without visible photo
identification displayed, it is impossible to determine who in fact is an employee and entitled {o be in the
areas of the facility not accessible to the public.

RECOMMENDATION:

Issue Photo Identification to all employees and implement a policy where by the TD must be visibly
displayed at all time during hours of employment.

The Town Hall is a very open and welcoming place for community members to visit and participate in a
wide range of programs, activities, and services. Town Hall operations share a common building with the
Police Department.

RECOMMENDATION:

For all hours the facility is open to the public, the Town should give consideration to establishing a central
control point for visitors to stop at and sign in. Such a control point will be viewed as a Customer Service
function not as a security check point. Having a primary entrance served by a service desk will greatly
control access and movernent through the location. Given that there are actually two (2) main entrances {0
the facility, the Town may want to establish two control points. Additionally, temporary Visitor Badges are
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Employees should be trained to understand that a brief delay will occur and to remain on the line until call
is In fact answered.

8. Throughout the Town, when asked, employees are not sure as to how to report a Work Place Violence
incident. Some employees when questioned stated they would probably tell their supervisor.
RECOMMENDATION:

A formal annual training as well as new employee training should be designed to educate all employees on
the exact procedures to follow regarding reporting Work Place Violence incidents.

9. Throughout the Town individual employee desks / work surfaces are covered with items that could be used
as a weapon against them.
RECOMMENDATION:
Desks and work surfaces, especially of those individuals interacting with the public should be clear of any
items which could be used as a weapon against them by an angry / disgruntled visitor / employee.

10. At the locations visited by this consultant, visitors are not always required to sign in and out of the facility. -
RECOMMENDATION:
The use of a visitor sign in / out sheet should be implemented at all Town owned and operated locations.
The Town should also consider issuing temporary Visitor ID badges.

11. Visitors are not always escorted to the location they seek.
RECOMMENDATION:
The Town should implement a program whereby all visitors are escorted to the individual / location they
seek. Such a policy prevents individuals from having free reign of the facility and or an individual
department within a facility. Certain departments operate counter service and there is no need for those
operations to escort individuals as the access 1o the environment is already conirolled via the counter.

12. It was noted during the Focus Group exercises that emoployees lack training in de-escalation and or conflict
resolution techniques.
RECOMMENDATION:
For those departments having a documented history of hostile or potentially hostile interactions with the
public, training on de-escalation and or conflict resolution techniques should be considered.

13. There have not been regular emergency evacuation drills at Town Hall. It is not clear to this consultant if
ali buildings are conducting these drills or if the emergency evacuation plans are current and up to date.
RECOMMENDATION:

Every facility should kave its emergency evacuation plans reviewed annually. Emergency evacuation plans
should be posted throughout the facilities. Emergency evacuation drills should be conducted annually and
accurate records maintained on said drills.

Highway Department

The Highway Depariment facility site risk assessmeant was conducted on August 18, 2014, The findings are as
follows:
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9.

i0.
11.
12,
13.
14,
15.
16.

Consideration should be given toward re-designing the entry so visitors must stop and state their
purpose. Visitors should be escorted into and out of the building. The doors leading into and out of the
Auditorium should remain locked unless there is a meeting going on in said room.

The facility lacks video camera surveillance.

This facility doesn’t have a security system as it is a 24 hour operation no does it have panic buttons or
alarms to contact other employees or law enforcement in the event of an emergency.

Lighting in parking lot and in area surrounding the facility is adequate.

A member of the Codes and Building Inspections Department stated they could benefit from having more
up-to-date information on the locations they are being deployed to. He stated the Sheriff's Department
has a data base on homes, and buildings in the Town wherein past problems have occurred. If this is
accurate, the Town should work in concert with the Sheriff’s Office to gain access to said information.
Employees have photo 1D badges but are not mandated to wear them.

Facility is on the Town wide 4 digit dial system.

Emergency numbers are not posted by all phones.

Visitors are not signed in and out of the facility.

Visitors are not escorted in and out of the facility.

Cash is handled by the departments operating out of this location.

There is no formal security service. Town police will drive through on occasion.

Door to basement was unlocked. This door should remain locked.

DEME Waste Water Treatment Plant
The waste water plant risk assessment was conducted on August 18, 2014. The findings are as follows:

1.

10.
i1.
12
13,
14.
15.
16.

The facility has an emergency response plan and a spill plan. 1t is not clear to this consultant if those plans
can truly be considered a Security Control Plan.

This facility is fenced all along its perimeter. Gate, however, is not Iocked during the day or at night when
employees leave the facility. [t used to be controlled by a key / fob control box. That system broke and
was not repaired or replaced.

Security cameras are non-functioning. The system failed and it was not repaired or replaced.

Access to the facility is partially secure. Some of the doors were found to be locked but not all. One could
drive into the facility and gain access via an open door.

During a focus group meeting it was stated that the keys are left in most if not all vehicles overnight.
Facility [acks panic alarms / buttons for employees to alert other employees and or law enforcement in
the event of an emergency.

This facility lacks video surveillance and a security system. There are no formal security services at this
location; the Town Police department will on occasion visit the location and they fuel their vehicles at a
fuel depot located very close to the main gate.

Lighting in parking lot is fair.

Employees have been issued Town Photo ID badges but they are not worn on or off site. Off Site
employees also are mandated to wear uniforms.

Emergency phone numbers are posted by each phone.

The phones are part of the Town wide 4 digit dia! system.

Visitors are required not required to sign in and out.

Visitors are not escorted in and out of the facility.

Offsite workers have daily work assignment sheets, in addition to cell phones and radios.

Cash is not handled at this lacation.

Floor plans showing exits are posted throughout the facility.
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11. Off-site workers are iracked via work orders. Off-site workers have cell phones and radios in Town

vehicles,

Blue Hill Golf Course
The risk assessment of this location was conducted on August 18, 2014. The findings are as follows:

1. The golf course is managed by a private company. The only town employees are part time starters and
course rangers. Conflicting information relating to the actual number of and type of employees at this
location. Stu advised this consultant that he has eight workers at this location who mow and maintain
equipment. These would be in addition to part time starters and course rangers.

2. This facility lacks a formal security control plan.

3. ltis unknown if this location has any security / safety features such as security cameras, security /
intrusion detection system, panic alarms, security patrols and so on.

4. Adequacy of external lighting is unknown.

5. This location doesn’t conduct annual evacuation drills nor is there a formal evacuation plan in place.

6. No town employees handle money at the golf course,

7. Door centrol is lacking at this location. This consuitant was able to walk in and through the facility
without any problems.

8. Town employees at this focation have Town issued ID badges but do not wear them.

Town Hall

The Risk Assessment of Town Hall was conducted on August 18, 2014. The findings are as follows:

1

2.
3.

This location contains the following offices:
a. Finance

b. Supervisor

¢. Receiver of Taxes

d. Assessor

e. Justice

f.  Town Attorney

g. Personnel

h. Police

. Town Clerk

Facility lacks a formal written Security Control Plan.

Facility lacks adequate door control. Doors are unlocked at 8 am and locked at bpm. Orie mEEoﬁm

during a Focus Group meeting stated he found a member of the public in the building on a Saturday

morning when he came in to perform some work. The Town Hall is a relatively large complex providing a

wide range of public services. While there is a “main” entrance. There are doors available for someone to

access the building if that was their intention. There is no single point of access to control who actually

enters Town Hall. Visitors are not asked to sign in or out nor are they escorted into and out of the

building. Some departménts have separate interview areas most do not. Some interactions are actualily

held in the lobby at a table located there.

The Supervisors ofiice has a service counter where the employee stationed there will assist those who ask

for assistance. People don’t have to stop at this desk and many do not.

The Finance Department within the Supervisor office handles very litile cash, less than 5100 per week.

They make bank deposits twice a week. There is a rear exit from the Supervisors office area.
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Fire Bureau
The risk assessment of this facility was conducted on August 19, 2014. The findings are as follows:

1.

Nouew

© o

10.
11.
12
13.
14,
15.
16.
17.

The facility lacks a formal written Security control plan. The department has numerous Standard
Operating Guidelines but none adequately manages workplace viclence situations.

Door controls are less than perfect. According to Chief Batman there are five (5) hard keys issued.
Anyone can enter the building through the primary door that leads into the Training Room. Once inside
the building the actual offices are immediately accessible.

There are no panic buttons / alarms to alert employees and or law enfarcement of an emergency.
The facility lacks video camera surveillance.

Facility lacks a security system.

Parking lot is not well illuminated.

Employees are not mandated to wear Town issued photo [D badges; they instead wear Fire Bureau issued
uniformes.

Facility is part of the town wide 4 digit diai system

Emergency exits are unobstructed and well marked.

Visitors are not required to sign in and out of the facility.

Visitors are not escorted in and out of the facility.

Desks contain items that may be used against the employee.

This facility has no security / patrol services.

All offsite employees have radios assigned to them.

Facility neither manages nor collects cash or checks.

Emergency evacuation routes are posted by the doors. No formal evacuation plans exists.
Emergency evacuation drills are not conducted.
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Detailed Incident Description:

{(Use

additional pages if necessary)}

What was the Employee / Complainant doing just prior to the incident?

Employee Name:

Employee Signature:
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Threat of assault, Elevated harassment, including shouting, swearing or making obscene gestures at directly
complainant; Obscene calls, or messages; Following or stalking complainant.

Level ill

A. Physical Contact, including, Pushing, Grabbing, Punching, Slapping, Throwing objects, efc.

B. Physical Assault, including Shooting, Stabbing, Striking with an object, Sexual Assault, Homicide,

Provide information on recommended preventative actions that the Town may take as a resuit of the incident to
prevent against further like occurrences:

Employer / Investigator Name:
Department Head mwm&mﬁﬁm“
FINAL ACTION TAKEN
Department Head and/or Town Board:
Name / Title ‘
w_
e

THIS REPORT MUST BE FILED IMMEDIATELY WITH THE Human Resources Coordinator & the
Town Atterney with a copy te the Workplace Violence Prevention Oversight Committee.
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This consultant’s observation from both meetings was that all in attendance were willing and eager to participate in the
process. There exists an overall level lack of understanding and or knowledge of the New York State Workplace
Violence Prevention regulation.

Below are this consultants understanding of the responses to each of the eight (8) questions posed to group #1:

1. Do you feel safe at work?
The majority of participants either expressed they felt safe at work or that they did not feel unsafe.
There was mention that the parking lot at the Zoning Department facility used to be an issue.

2. What steps has your department / division / unit taken to prevent workplace violence?
Responses ranged from “nothing” to other more specific steps taken. Observations included:

a. The lobby at the Highway Department was changed to prevent visitors from gaining access to
the facility beyond the lobby without permission or escort. Access to inner doors is controlled
by a buzzer located behind the counter. Counter was also changed and currently is wide thereby
preventing someone from reaching over.

b. Prisoner transport vehicle bringing prisoners to court was provided with a designated parking
spot.

c. Parking lot at the Zoning Department facility was provided with improved lighting.

d. Cameras, redesigned counter, and panic alarm button were instalied in the Receiver’s office.

3. In your opinion, what are the three leading causes or potential causes of workplace violence in your
department and / or in your facility?
The following were provided in response:

a.
b.
c.

Bga o A

o

L

Unhappy customers / taxpayers

Discrimination by co-workers

The entrance gate at the Waste Water Treatment plant is “rarely locked”. It used to be card access
controlled but that system broke and it was never replaced or repaired.

Lack of communication from management on Workplace Violence Prevention measures.

The fact that we handle cash

Lack of security and or barriers to limit public access

No real plan to deal with potentially violent persons

The fact that employees are not mandated to wear and visibly display their Employee ID Badges.
Lack of proper traming

All visitors should be escorted in and out of all buildings.

Lack of advance notice or warning of persons who have been barred access to a specific Town
facility. That information should be shared with every facility so employees are aware of the
situation.

Nature of fire and police business

m. Lack of panic buttons and security cameras

4, Have there been incidents of Workplace Violence within your specific work location?
While no one in the group voiced details of a specific workplace violence incident, the following was
noted:

a.
b.

C.

There were a couple of incidents between employees in the Waste Water facility.

Incidents of road rage and unhappy motorists driving through road construction projects.

In the Zoning department people unhappy with decisions made have loudly voiced their concemn. In
the same department, a member of the community called and stated he was “coming down there with
a shotgun”. The police were called and responded immediately. They went to the individual’s home
and instructed him to stop making such statements.
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8. Are there any other issues related to Workplace Violence Prevention that you would like to discuss?
Responses included the following:
No other comments, questions or concerns expressed for this question.
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All employees will participate in the annual Workplace Viclence Prevention Training
Program. The goal of this policy is to promote the safety and well-being of all psople in
our workplace. All incidents of violence or threatenin g behavior will be responded to
iminediately upon notification. All personnel are responsible for notifying the contad
person designated below of any violent incidents, threatening behavior, including threats

they have witnessed, received, or have been told that another person has withessed or
received.

Designated Contact Person: Donna A. Morrison
Title: Human Resources Coordinator
Department: Human Resources

Phone: 845.359.6500

Email: dmorrisor@orangetown.com
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VII.

TOWN OF ORANGETOWN HAZARD COMMUNICATION WRITTEN PROGRAM " ™

29 ﬁ%wcuouna? Hazard ﬂogﬁwnmﬁou mgmmwnu Appendix C

E.wm&.m % Oﬁm‘mw‘_wowﬁw _o___m WARNING

The wuw.ooﬁoﬁ. is mo,wpmmmﬁom to ensure that all hazardous chemicals i in mum facility are propetly labeled.
Labels should list at least the chemical identity, appropriate hazard warnings, and thename and address
ofthe Bmummmoﬂﬁma Jimporter or other w@m@obﬂgm party. The Director will Howww to the corresponding
MSDS to <®ﬂ@ Eumw information. gm&ﬁw use containers, .mBm,m containers into which materials are
&Bbw& foruseon 9& shift 43. the @H%Ho%wm &mém_ the Eﬁmﬂ&u donot H@@Ewo Hmdowwm Tomeetthe
Hm&mbbm requirements of HCS. for other in-house confainérs, refer to the label m&.%ﬁ& by the
Emwﬂ.morﬁwm AL wm._u&m moH E.wgmw oouﬁmEQ.m ﬁmﬂ.ww m@.@w%& by the Director mﬁoa to their use.

"~ The Uﬁ.moﬂoa dﬁm owﬁow ona Eobmb% @mmwm 8 mme.m mpmﬁ all containers in the HNQWQ,me labeled and

u&mﬁ apw Hm.aopm are ﬁw.wo-&mﬂm :

wﬁ%ﬁ

mmow oBEouao who ﬂoﬂwm ﬁmp oH is @oﬂ@wﬁm&w wﬁuowom 8 wmmmaomm o&oﬁo&m SE Hmomﬁo EE&

mowomﬁwmm mmm g ammnmwwom om OUTSE Bmﬁdm@
The #mEEm QE g@ﬁmmﬁo E@wm mHmEon

s A mEubqu om mpo mﬁmbmma mmm mﬁm written wﬁo mEE

o Mmmmmmoﬁm oﬁwﬁn& @B@mﬂmw BoEmBm visuzl appearance and odor and methods that can be
used to detect the presence or release of WmNmHmodm chemieals;

s Physical s and Womwmm wm,mmam mMmonHmﬁm@. 3@ pot wm& mﬁuo%ﬁm to workplace chemicals;

e Pro ommzﬂwm 8 H@Hoﬁooﬁ mmmubmﬁ Wmmmamm w m woﬂmommw protective equipment, work practices, and

Bﬁ.mmbo% waonmmﬁ% ) :

e mm.mm.aosm o&o at mmE mﬂ@ Hm&n @H.ooo@ﬁwm mﬁm L

® ',ﬂummm gmUm.m are Hoomﬂ@m WO.% o under mﬁﬁ& EQH ooﬂobﬁ mﬂ@ WOQ employees may obtain
mwa use m@@wo@ﬂmww me.ma Smogmﬁow _

The Director mw&w monitor and BmEﬁmE Hooowmm of employee qmu.umum and provide for required fraimning.

CONTRACTOR EMPLOYERS

The Director will advise outside contractors of any chemical hazards which may be encountered in the
normal course of their work on the premises.

NON-ROUTINE TASKS

Revised: September 16, 2014 . 2
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THE FOLLOWING ITEMS LISTED ARE USED WITHIN TOWN OF ORANGETOWN BUILDINGS:

MSDS SHEETS FOR THESE ITEMS ARE CONTAINED HEREIN

SPARQUAT
CONSUME ECOLYZER
GERMICIDAL BOWL CLEANER
GLASS CLEANER
TNT

(BLEACH
AMMONIA
BAYWEST LOTION SOAP
BORAX
SQUARE ONE

SPARTAN CITRO SHIELD

ORANGE POWER

BLOC AID

MLD

SPARTAN CR 2 (INSECTS)
BOUNCE BACK

WD-40.

- AIR LIFT

AJAX
WASP & HORNET SPRAY

COUNTRY BOUQUET



