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HOW TO PREPARE FOR YOUR FIRE SAFETY INSPECTION 
 GENERAL OCCUPANCY 

   
1. The most recent Certificate of Compliance Fire Safety must be posted within 

public view. 
2. All exit signs must be illuminated at all times. 
3. All emergency lighting must be functional when tested. 
4. Portable fire extinguishers must be inspected and retagged annually. 
5. Kitchen hood fire suppression systems must be inspected and retagged every 6 

months and a copy of the most recent report made available upon request. 
6. Kitchen hood & duct systems must be cleaned to bare metal at the minimum of 

once annually, and depending on the grease buildup this may be required as 
needed. A certificate of cleaning sticker must be affixed to the kitchen hood. 

7. Fire sprinkler systems are required to be inspected annually,(Orangetown form 
must be filled out by contractor, forms will be provided upon request) and a copy 
of the inspection report made available upon request.(In addition: the siamese Fire 
Dept Connection must be clear and visible, a sign with red six inch reflective  
letters “FDC” on a white background must be affixed 4-6 feet above the 
connection.) 

8. Fire alarm systems are required to be tested quarterly and a copy of the report 
made available upon request. 

9. All exits are to be kept clear of obstructions at all times. 
10. The use of slidebolts, or deadbolts with an interior keylock is prohibited. 
11. The use of extension cords is prohibited, electrical devices must plug directly into 

an electrical outlet. 
12. Private fire hydrants must be tested/inspected annually.(Orangetown form must be 

filled out by contractor, forms will be provided upon request) 
13. During your Fire Inspection other items may be found that need correcting, these 

items and the above listed ones will be noted on your inspection report. 

      In the event of a fire alarm activation your establishment must be 
evacuated immediately, and you must meet the responding fire 
department and advise them of any condition within the building. Do 
not silence or reset the fire alarm system. 
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