


Quoted By: Chris Harpenau 
Date: 4/2/2019 
Quote Expiration: 10/13/2019 
Quote Name: Orangetown NY EnerGov 
Quote Number: 2019-64485 
Quote Description:  

 
Sales Quotation For
Town of Orangetown 
26 W Orangeburg Rd 
Orangeburg, NY  10962-1798 
Phone +1 (845) 359-5100
 

 

EnerGov SaaS - Gold      
Description  Term Monthly Fee Users/Units Annual Fee

Core Software:

EnerGov Community Development Suite  1 $189.00 13 $29,484.00

Extensions:

EnerGov Business Management SDK  1 $0.00 1 $0.00

EnerGov Central Cashiering SDK  1 $0.00 1 $0.00

EnerGov Citizen Self Service - Community Development  1 $725.00 Site License $8,700.00

EnerGov Community Development SDK  1 $0.00 1 $0.00

EnerGov e-Reviews  1 $1,250.00 Site License $15,000.00

EnerGov Intelligent Automation Agent  1 $0.00 1 $0.00

EnerGov Intelligent Objects  1 $0.00 1 $0.00

EnerGov My GovPay  1 $0.00 1 $0.00

EnerGov O-Data  1 $0.00 1 $0.00

EnerGov Report Toolkit  1 $0.00 1 $0.00

EnerGov Standard Technical Support  1 $0.00 1 $0.00

EnerGov Unlimited iG Workforce App Access  1 $0.00 1 $0.00
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EnerGov SaaS - Gold      
Description  Term Monthly Fee Users/Units Annual Fee

EnerGov VirtualPay  1 $0.00 1 $0.00

Tyler GIS  1 $0.00 1 $0.00

 Sub-Total:   $53,184.00

 Less Discount:   $5,334.00

 TOTAL:   $47,850.00
 

 
EnerGov Professional Services     
Description Hours/Units Unit Price Extended Price Year One

Maintenance

Data Conversion Services 60 $250.00 $15,000.00 $0.00

Dynamic Reports Modifications (10 pack) 1 $5,000.00 $5,000.00 $0.00

Fundamentals Review 24 $175.00 $4,200.00 $0.00

Letters and Forms Development (5 pack) 2 $6,250.00 $12,500.00 $0.00

Professional Implementation Services 500 $175.00 $87,500.00 $0.00

Project Management Services 100 $175.00 $17,500.00 $0.00

Training & Production Support Services 40 $175.00 $7,000.00 $0.00

TOTAL:    $148,700.00 $0.00
 
 
 
Summary One Time Fees Recurring Fees
Total SaaS $0.00 $47,850.00

Total Tyler Software $0.00 $0.00

Total Tyler Services $148,700.00 $0.00

Total 3rd Party Hardware, Software and
Services

 $0.00 $0.00

Summary Total $148,700.00 $47,850.00

Year One Contract Total $196,550.00   

Contract Total $196,550.00  
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Summary One Time Fees Recurring Fees
Estimated Travel Expenses $17,000.00   

 

 

 
Unless otherwise indicated in the contract or Amendment thereto, pricing for optional items will be held
for Six (6) months from the Quote date or the Effective Date of the Contract, whichever is later.

Customer Approval:  Date:  

Print Name:  P.O. #:  

All primary values quoted in US Dollars   
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Comments
EnerGov's e-Reviews requires Bluebeam Studio Prime, at an estimated yearly subscription cost of $3,000/100 users. Further pricing detail is available by contacting Bluebeam at
https://www.bluebeam.com/solutions/studio-prime

EnerGov monthly fees are rounded, excluding cents.

EnerGov SaaS includes up to 500GB of storage. Should additional storage be needed it may be purchased as needed at an annual fee of $3,000 per TB.

-Includes up to 20 template and 10 average business processes with EnerGov Radid Deployment
-Includes up to 10 intelligent objects and 5 georules
-Permits, Plans and Inspections related to Building, Planning, Highway, FOIA, MS4, Fire Prevention
-Landlord, Multi-family Licensing  
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TOWN OF ORANGETOWN  

TRAVEL AND CONFERENCE POLICY 

 

ADOPTED BY TOWN BOARD RESOLUTION _____ OF 2019 

 
Part 1: Objective:    

The purpose of this Travel Policy is to help Town officers, appointed officials and 

employees understand and apply the Town’s travel rules and regulations and to provide 

instructions regarding reimbursement for expenses while in travel status.  The Town 

Board of the Town of Orangetown hereby sets forth the following policy for 

reimbursement of expenses incurred while traveling on official Town business. When 

traveling on official Town business, only actual, necessary and reasonable business 

expenses will be reimbursed. 

 

Part 2: Travel, Lodgings and Mileage Reimbursement:   

 General Municipal Law §77-b(3) authorizes the Town to pay for the actual and 

necessary expenses of travel, meals, lodging, registration fees and tuition fees incurred by 

officers and employees while attending conferences.  A “conference” is defined as a 

convention, conference or school conducted for the betterment of any local government.  

A conference also includes any convention or conference of police officers, if believed to 

be of benefit to a local government.  The Town Board must, by resolution, give prior 

authorization for conference travel. 

 

 In order for conference expenses to be considered “actual and necessary”, an 

expenditure must have been made, been incurred of necessity, and the amount of the 

expense must be no greater than reasonably necessary.  Conference travel must be for 

official business and must be made utilizing a cost-effective and reasonable method of 

travel.   

 

Accordingly, accommodations should be selected utilizing the most cost-effective 

and reasonable options available.  Employees should be aware that travel expenses are 

paid for with public funds and all employees should exercise due care while incurring 

travel expenses.  Spending lavishly on deluxe hotels, extravagant meals, and expensive 

transportation methods are not expenses that are necessary and therefore not an 

appropriate use of public funds.   

 

Part 3: Form to be filed:   

The Department Head/employee shall complete the Finance Office form “Request 

to Attend Conference, Meeting, Seminar or School” and annex any necessary 

documentation prior to submission of the request to the Town Board. 
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Part 4: Day Trip Travel Expenses:   

Day-trips are defined as those activities that require the individual to be away 

from his/her department on official Town business for the day or part of the day, where 

the individual not out-of-town overnight.  All day-trip travel including mileage 

allowances for conferences and training must be approved by the Town Board in 

advance.  A “day-trip” shall be any travel that is less than thirty-five (35) miles (round-

trip) away from Town Hall.  Travel shall be by the most direct route. 

 

Part 5:  Reimbursement for meals:   

Reimbursement for meals cannot exceed FIFTY AND 00/100 ($50.00) 

DOLLARS per day, unless the Town Board has authorized an exception to the maximum 

rates (see Part 8: Exceptions to Maximum Rates below).  The employee shall provide 

receipts for allowable meals during travel and is reimbursed for the actual amount 

necessarily incurred. 

 

Part 6: Automobile Mileage Reimbursement Rate:   

 

The automobile mileage reimbursement for employee use of personal vehicles 

while on official business will be the standard automobile mileage allowance amount set 

by the Internal Revenue Service for business (and in effect on the date travel occurred).  

Employees must document the date and time that they left their home (or work site) and 

the date and time that they returned.  By adhering to this allowance, reimbursements for 

mileage are not taxable to the employee. 

 

If a traveler uses a Town-owned vehicle, it should be indicated on the voucher.  

Garage and parking charges, and tolls will be reimbursed.  Auto-emergency supply items 

will be reimbursed only if documented by appropriate receipt attached to the travel 

voucher. 

  

The Town will not reimburse travelers for parking tickets, parking/traffic fines and 

moving violations, or vehicle towing charges. 
 

Part 7: Overnight Travel expenses:   

All overnight travel and lodging, mileage allowances, taxi and rental car expenses 

for conferences and training must be approved by the Town Board in advance.   

Incidental expenses such as reasonable, customary tips to bellmen, porters, hotel maids, 

etc., are included in the travel and lodging allowances; and reasonable and necessary 

parking expenses and tolls will be reimbursed.  Expenses that are NOT reimbursable 

include, but is not limited to: charges for in-room movies, entertainment, alcoholic 

beverages, valet service and laundry services and other personal charges; and charges for 

gasoline, towing and insurance will not be reimbursed. 
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1. Exemption from Sales Tax on Hotel occupancy:  Town employees are 

exempt from paying State tax on hotel occupancy purchased within New York State 

while on official business.  New York State Tax Form ST-129 (Exemption Certificate) 

should be presented to hotels upon registration.  Copies of this form can be obtained at 

www.tax.ny.gov 

 

2. Conference Expenses of Non-Employees:  Employees may bring their 

spouses or other non-employees while travelling for conference purposes.  However, any 

transportation, lodging or other expenses for spouses or other non-employees must be 

paid by the traveling employee or the extra traveler.  For example, if the room rate is 

higher than it would have been if the employee was traveling alone (i.e. upgrading from a 

$128.00 single-occupancy room rate to a $168.00 double-occupancy room rate), the 

employee may only be reimbursed for the single rate amount.  

 

Part 8: Exceptions to Maximum Rates:   

Occasionally, exceptions to maximum lodging and meal rates should be allowed 

to accommodate special circumstances.  Only the Town Board can authorize an exception 

to the maximum rate.  These circumstances occur when:  

 

a. The hotel where the conference is held is charging a lodging rate higher 

than the maximum rate however, it is in the best interest of the Town to 

allow the traveler to stay at the higher rate site rather than incur 

transportation costs to and from the conference site.  

b. Lodging is unavailable at or below the maximum rate or lodging cannot be 

found reasonably close to the traveler’s destination.  (i.e., may occur 

during peak travel periods in tourist areas or other heavily travelled areas).  

c. Meals are included as part of the hotel/conference fee and you cannot 

separate the cost from the hotel/conference price.  

d. Special needs of specific travelers may necessitate increased expenses, 

i.e., special dietary restrictions, health concerns or handicapped access. 

 

Part 9: Telephone Charges: 

 Claims for reimbursement for long distance telephone calls for official business 

will be reimbursed unless such calls were dialed on an authorized Town-owned 

cellular/mobile phone. 

 

Part 10: Receipts:   

Original receipts, specifying dates and rates, for all reimbursements including 

hotel room charges, mileage allowances, taxi and rental car expenses, and expenses for 

meals must be submitted to the Finance Office.  Only actual and necessary travel 

expenses properly incurred while attending a conference may be billed or claimed for 

reimbursement.   

 

http://www.tax.ny.gov/
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The required documentation for travel claims/vouchers shall include: 

 

1. A copy of the approval form;  

2. If the travel is for a conference, a certification of attendance and/or 

completion, if applicable. 

3. Original receipts for all and necessary expenses claimed.  This includes 

lodging; conference fees; air, train or bus travel; rental cars; meals (unless a meal 

allowance is provided for); tolls; parking; etc.  The receipt should specify the date, the 

rate or amount charged.  These receipts should be provided regardless of the method 

of payment. 

4. To prevent loss, receipts should be arranged in date order, and any receipts 

less than 8.5” x 11” in size should be taped to a clean, white 8.5” x 11” paper and 

attached to the voucher. 

 

Part 11: Failure to Adhere to Policy and Proper Procedures:  

Employees may be personally responsible for any improper costs incurred.  In the 

case of improper claims for travel and conference expenses, the following may occur: 

 

1. Denial of reimbursement to employees who do not submit required and 

appropriate documentation of expenses incurred sufficient to enable the proper audit of 

the claim for reimbursement by the Finance Office.  

 

2. Denial of reimbursement for expenses incurred that are not actual and 

necessary and incurred in connection with the properly authorized travel.  

 

3. Personal travel expenses (incurred before, during or after official travel 

status) should not be billed to the Town, nor claimed for reimbursement by the traveler. 

 

4. Penalties for false submission:  Any employee who files a falsified Travel 

Reimbursement request voucher will be subject to disciplinary action and/or criminal 

prosecution.  Violations of this fashion may result in the dismissal of any employee 

involved. 

 

Part 12:  Online and Computer-Aided Training:   

In some instances it may be appropriate to make use of online training and CD-

Rom self-study packages.  These methods are convenient and can minimize travel costs.  

It may be appropriate to make a computer and Internet service temporarily available to an 

employee or employees to facilitate training, subject to the necessary approval of the 

Town Board. 

 

Part 13: Definition of “Employee”:  All references to “employee” in this policy 

shall refer to both officers (Elected and Appointed) and employees of the Town. 
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Part 14:  References:  See, N.Y. Town Law §116; N.Y. General Municipal Law 

§77-b; New York State Tax Form ST-129 (Exemption Certificate); www.tax.ny.gov 

 

Part 15:  Annual Review: 

 

 This policy shall be reviewed annually by the Town Board of the Town of 

Orangetown at its organizational meeting or as soon thereafter as is reasonably 

practicable.  This policy may be revised or amended as deemed appropriate by the Town 

Board, in conformance with applicable sections of New York State law. 

 

Part 16: Resolution: 

 

Adopted on _________________________, 2019 by a _____/____ vote of the 

governing board of the Town of Orangetown as Town Board Resolution Number ____ of 

2019. 

 

http://www.tax.ny.gov/


























  T O WN  O F  O R A N G E T O WN

F I N A N C E  O F F I C E  M E M O R A N D U M

TO: THE TOWN BOARD

FROM: JEFF BENCIK, DIRECTOR OF FINANCE

SUBJECT:        AUDIT MEMO

DATE: 04/08/19

CC: DEPARTMENT HEADS

THE AUDIT FOR THE TOWN BOARD MEETING OF 4/09/19 CONSISTS OF 1 WARRANT FOR A TOTAL OF $656,862.21.

The warrant had 179 vouchers for $656,862.21 and had the following items of interest.

1. Atlantic Salt (p5) - $64,839.78 for Highway salt purchases.

2. Brooker Engineering, PLLC (p9) - $8,970.00 Homes for Heroes Green Project.

3. Capasso and Sons (p10) - $48,564.75 for refuse and recycling.

4. Chemung Supply (p11) - $7,348.40 for plow parts.

5. Town employee (p13) - $8,818.74 for payroll cyber fraud.

6. Global Montello (p18) - $18,816.88 for fuel.

7. Goosetown Enterprises, Inc. (p18) - $6,910 for Highway & Police rental of equipment.

8. Marshall Dennehey Warner (p24) - $10,310.69 for legal services.

9. Maser Consulting (p26) - $68,679.14 for traffic signal design (bonded) & Rte 303 Culvert design.

10. Metropolitan Life (p26) - $12,644.05 for Police dental benefits.

11. Orange & Rockland (p29) - $91,400.75 for utilities.

12. Plymouth Rock (p34) - $44,509.27 for utilities.

13. Sealcoat (p39) – for crack seal (bonded).

14. Sprague Operating Resources (p41) - $15,685.74 for fuel.

15. Suez Water New York (p47) – $88,044.08 for utilities.

16. Walters Pratt & Sons (p56) - $23,922 for Highway equipment (bonded).

Please feel free to contact me with any questions or comments. Thank you.

Jeffrey W. Bencik 845-359-5100 x2204
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